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SUBJECT

Gpown Shelf Filing

ACTION REQUIRED - REFERENCES

2. It has been
be suitzble and your
acticen. You will be

responsibilities.

keference: [::::::::::]dated 8 Januery 1963

i, The reference Teguest was delaved a few dgys for consul-
taticns with Headgquarters elemente to determine avallability frowm
stack and to assure the shipment of the mest suitable materiel.

distributien of lopistics documents,

3. Dburing the congultaticns it was brought cut that liead-
quarters experience indicated that sore open sheif Filinp systewms
could not be used after having been moved with files intsct frowm
one bullding to another. As far as can be deterxined none of these
systens were manufigctured by Tob Products Ce, and it is neted that
this cospany stresses the wobility of its product in their brochures,
Hewever, it is suggested that beforc asttempting to move all the :
station files teo the new building, that one five compartment cabinet
be loaded with the equivalent of files and that it be subjected teo
the vigors to be experienced in the move to determine whether or
not the cabinets can be moved without emptyinr the contents,

— 4. The quantity recuecstied seemed rather large to some of the
fleadquarters veviewing elenents but thesc clewents vere assured

that everytbing was being done to retire files und keep the totsl
“oiume of files within bounds comensurate with Tacreasing operational

\

deternined that shelfing in stock wowrld not
request is beiny processed for precurerent
advised of delivery dates through the routine
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